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ADMINISTRATION ADMINISTRATION
Q Type Lo Search X VWA L .
r| Application Settings
f-} [ System Cenfigurations % Establish sysrem configurations including email settings, reporr logos, and user statisrics.
E 7 Functional Configurations : User Management

Create user groups, establish roles and permissions, authenticate pending registrations, and manage

Ej [ User Managemenrt
m users system wide.

@

[ Configuration ToolkiL
w Workflow Management

Create, Edit, Delete and Publish Workflows.

[| Form Builder

B8 create and maodify the forms to meet your business requirements.

= Doc Extraction Admin
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ADMINISTRATION ADMINISTRATION

Q, Type to Search X oA
- Application Settings

Establish system configurations including email settings, report logos, and user statistics.

= Feature Settings
L s User Management

'(_], ™7 Functional Cenfigurations a E"k'

= Bucget Management Create user groups, establish roles and permissions, authenticate pending registrations, and manage

BEEI users system wide.
Issue Log Color Configur...

- = Mobile Application Settin... M Workflow Management

Create, Edit, Delete and Publish Workflows.

Important Notificaticns

— Report Management D Form Builder
B0 create and modify the forms to meet your business requirements.
= Report Configurations
= Report Subscriptiens
® Business Unit
4 User Management
= Sccurity Reles
® Pormissions
= Auto Invite
= Pending Repistrations

= Bulk Import ArureAD Us.. ®
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[@ save &Exit [g Save & Continue  (®) Cancel [ Workflow -

ADVERTISEMENT  EID TEM DETAILS BIDDER DETAILS

Solicitation Number : 68309721543
Project Code : PCO11
Salicitation Pracedure ! Negotiated/R-P
A+B Bidding :
Bid Opening Date and Time : 03/17/20254:25 AM
Bid Qpening Location ! |akewoud, SO

No. of Amendments : 0

*L" Select Actions -

Advertisement Date : 03/17/2023
Project Name : Green Mourtgin Road
Competition Information @ Sole Source, fa
Allow Paper Bids :

Time Zone @ EST

Upload 2 complered, signed copy of the did guarantee and any ather information required from the Invitation for bid.
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D File View Status Document Name
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Upload Document
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BID OPENING AND REVIEW

[E] Save & Exit ['S Save & Continue @ Cancel ,M warkflow - *§ Select Actions -
REVIEW BIDDER DETAILS 4
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-mmm-m
Option Quantity
Letter Path No. Description Number
CONSTRUCT
Schedule A AQ04D 15201-D000 :SNZSURVEY LPSM 56,571.21 1.000 56,571.31 '
STAKING
CONTRACT
A Schedule A ADDED 15301-D000  OR QUALITY LPSM 220,295.22 1.000  230,295.32
CONTROL
A Schedule A A002D 15401-D000 CONTRACT LPEM £1,1€5.80 1.000 81,166.80
QR TESTING
CONSTRUCT
A Schedule A A010D 15501-D000  1ON LPSM 15,614.02 1.000 15,614.02
SCHEDULE
SOIL
A Schedule A A0120 15701-D000  EROSION LPSM 14279232 1.000 142,792.32
CONTROL
STCRM

=1 INCENTIVE ITEMS

£
Schedule Container .. Supplemental Estimate’s | Bid Unit Price Incentive
Description P S
Letter Path Description Unit Price ($) (5) Amount ($) b
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Q, Iype to Search ¥ W o 41 Mew B workflow ~  [3] Reports ~ 8y ManageUsers By Mark Offine/Online &) More ~
i_] Selart profert 0  Project Code Project Name Project Description Business Unit
ot Projer ~
T T T T
E 4 Recent Projects - . . -
SIT IMT NP5 GLAC 14(4) 8 MT NPS- Test GL... Rehabilitate Many Gla... Reconstructionof 12 ...  Western Federal Lands
Al SIT - CA ERFO FS LSPDR 2022-1{1)
SIT MT NP5 GLAC 14(4) 8 MT NPS GLACIER ... Rehabilitate Many Gla... Reconstructionof12... Western Federal Lands
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General GENERAL WORKFLOW ML MERGE OTHERS FILTERS
_Elu - D Q Contractor Total Bid Amount [$) (A+B) Bid Opening Date and Time Awarded Schedules and Options Available for Later Award
N SIT - C4 [RFO 75 LSPDR 2023-..
@ + Ducurments §
D B Key Stone Limited 2.753.872.89 07/22/2024 3:20:00 AM
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PROJECTS PROJECTS
Q, Iypeto Search ¥ W oA 4) New [ workflow ~  [8] Reporrs ~ 8y ManageUsers P Mark Offline/Online () More ~
n 0  Project Code Project Name Project Description Business Unit
elact Project A

Selact Pre
E A Recent Projects

SIT MT NPS GLAC 14(4) 8 MT MPS- Test GL... Rehabilitate Mary Gla... Reconstructionof 12... Western Federal Lands
3] SIT- CA ERFO FS LSPDR 2023-1(1)
SIT MT NPS GLAC 14(4) & MT NPS GLACIER Rehabilitate Many Gla... Reconstructionof 12... Western Federal Lands
@ All Projects SIT MT NPS GLAC 14(4) B MT NP5 GLACIER Rehabilitate Mary Gla... Reconstructionaf 12 .. Wastern Federal Lands
SIT MT NPS GLAC 14(4) 8 MT NP5 GLACIER Rehabilitate Many Gla... Reconstructionof12... Western Federal Lands
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PROJECTS
Q, Type ta Search
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General

+ Daruments
= Document Search
= PBrojc: Regort Gallory
® Project Calencar
= lund Wanagsmenl
m Project Sund List
m Project —und Transactior
= Funding Aules
+ Sid sstmale Informalion
+ Biddirg

+ Contracts

Fa N

PROJECT DASHEDARD  I'40J=C1 Lz IAILS

iig Select Dashboard: bis st ~  Mode: | Visw ~  flNew _FEdit T Delete % Set As Default

Reporl Viewer
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altemates
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PROJECTS
Q, Type 1o Searck

m SIT-CLERFOFSLSPDR 20231 »

General

T % SIT- A ERFO FS LSPDR 2023

&

K VA

+ Documents

= Docurment Search

u Praject Report Gallery

u Project Calendar

+ Furd Mansgemer

+ Bic Estimate Informaton

— Bidding
® Adverizement

® Amendment

® Bid Opening And Review

= Conlracis

BID OPENING AND REVIEW

rj _fF it e & hssociate *L" seleccactions~  [20 Merge and Attach = 5 uy
L 2 @ view ;“ &5, workflow Usar(s) 91 wmerge and Download I=| s i
New (il Delete History  Bny show Pending On User(s) [2W Merge and Email Reﬁ""" (&Y “N”v”e“ L
GENERAL WORKFLOW MAIL MERGE OTHERS FILTERS
O & contractor Total 8id Amount ($) (4+B)  Bid Opening Date and Time  Awarded Schedules and Options  Available for Later Award
D H KeyStone Limited 2,753 872.89 07/23/2024 3:20:00 AM
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«» Details Report

List Page Report

Bid Analysis Report

Bid Tabulation Report

» Obligation Tabulation Report

SRR

Awarded Bid Schedule Report
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You can upload or link files in the Documents folders to every record. You can also upload any number of
attachments, regardless of size, to a record or while performing workflow actions for a record.

The following sections explain how to upload or link, access, and download attachments in a form or
workflow:

Nj 4.1.1. Attaching a File to a Form

Nj 4.1.2. Attaching a File to a Workflow

Nj 4.1.3. Accessing and Downloading Attached Files

Nj 4.1.4. Deleting Attached Files

oVe Wre ULe UUOYqéeaquwe UT W WaWDqUWWeaqaqecHSsAGLIUqt 1O
MIONHKNgGllR 6 RUNWe W[ RO WWa Y We W[ YI @
You can upload files to a form and link a file in the Documents folders of a form.

Note: TheUpload and Link New Document option is the most preferred and used method to link files to
a form by the FLH team.
TheProject Fund List form is used for illustration purposes.

Uploading Files to a Form

To upload files, perform the following steps in th& TTACHMENT Section:
1. Click Upload Document .

PROJECT FUND LIST

m Save & Exit L"o Save & Continue @ Cancel & workflow v £ Select Actions ~ + ¥
ALLUUIIL INUIINET  « 101 0USDUL 72U 1L O8ULINLY 7 UU.US. | A

Account Priority : CONO3-CON04 v

Authorized Amount ($) : 0.00

Expended Amount ($) : 0.00

Probable Expenditure (S) : 0.00

Remaining Amount ($) : 0.00

Notes : -

Y%

oL

e e e g e ey

No Attachments available

v

4 4
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TheOpen dialog box is displayed.
c

pen

<« P W qN « FHWA > Publishe... V O Search Published PDF P
Organize ~ New folder =- [0 o
% Home Name Date modified
[*\J AD1_Library_Management_PG_ditamap-10001-.,  5/24/2023 3:08 PM

) A01_Library_Management_PG_ditamap-10002-...  5/25/2023 5:23 PM

Bl Desktop » H A01_Library_Management_PG_ditamap-10002-..,  5/25/2023 5:23 PM
& Documents # [*J A01_Library_ Management_PG_ditamap-10004-..  5/30/2023 11:04 AM
4 Downloads # (%) A01_Library_ Management_PG_Draft 5/29/2023 10:06 PM
8 Pictures > @ Adding_an_Engineers_Estimate_ltem_dita-1000..  6/21/2023 12:29 AM
& Music - @ Adding_an_Engineers_Estimate_Item_ditaAddin..  6/15/2023 1:03 PM
£9 Videos » —
File name: < Allfiles
Open Cancel

[ RDEKIWOGIUIO? Re G YNHT7 Y+

2. To upload a single file, click the appropriate file.
Optionally, to upload multiple files, press and holdCTRL, and then click the appropriate files.

N M
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3. Click Open.
€ Cpen %
e D oow “ FHWA » Publishe... v o O Search Published PDF o
Organize = New folder =- 0 @
% Home Mame & Date modified
[#) 401 _Library_Management_PG_ditamap-10001-..  5/24/2023 3:08 PM
(%] AD7_Library_Management_PG_ditamap-10002-...  5/25/2023 5:23 PM
Bl Desktop  # (=] A07_Library_Management_PG_ditamap-10002-...  5/25/2023 5:23 PM
B pocuments # [#1 A01_Library Management PG_ditamap-10004-.,  5/30/2023 11:04 AM
L Downloads # AD1_Library_Management_PG_Draft 5/29/2023 10:06 PM
P Pictures » Adding_an_Engineers_Estimate_ltem_dita-1000...  6/21/2023 12:29 AM
& Music » Adding_an_Engineers_Estimate_ltem_ditaAddin_.  6/15/2023 1:03 PM
A videos *> _—_—
File name: “ | Al files ~

Open Cancel

[ RNEXIWOGIUWE GaqRYU

The files are uploaded to the form and displayed in thaTTACHMENT Section.

4. The name of the file is updated in th&itle column.
Optionally, in the Title column, enter the tiles for the files attached.

PROJECT FUND LIST

[@ save&Exit [© Save & Continue (%) Cancel B Workflow ~ °&' Select Actions ~ + 3
ALLUUTIL IYUIIvEr . 1D 10VSIUL M LU 1L.O4V.LINLY 7UU. V4. a
Account Priority : CONO3-COND4 s
Authorized Amount (S) : 0.00
Expended Amount ($) : 0.00
Probable Expenditure (S) : 0.00
Remaining Amount ($) : o.0e
Notes : A
Y%
ATTACHMENTS
(=
D File View Status Document Name Url/Link Title Uploaded By Uploaded Date File Size
O e T | Document-FM ;| (iike Ross 07:27:2023305AM  13KE
Upload Document
v
4 13

[ RDERIDODGT YT IT O] RG W

NMP



[U|UlcuMcRnosc|mmmmmmmmmmmmmmmmwmmmmmmmwmmmmwmwmmmmmmmmmmm

WT ¢RURY gl ¢ qRY U LU LL LU L L)L LL) LU L)L LLY LU LU L LY L 00 A0 0 e R W R RO

L4 L LD LD L L L LD LD L L L D LD LD L L L L L LD LD LS L L L LD LD L L L L L
Linking a File to a Form
You can link a file to a form using any of the following options:
Nj Masterworks Document: This option enables you to link files available in the document folders of a
project or contract. The document folders are available based on the selected document folder
structure in the PROJECT DETAILSage.
Note: This option helps users avoid uploading the same files multiple times in a project.

Nj Upload and Link New Document: This option enables you to upload new files to the document
folders of a project or contract and link them to the respective form. The document folders are
available based on the selected document folder structure in the PROJECT DETAILS page.

Note: This option helps users upload new files into the document folder structure from the respective
form without navigating to the document folder.

The Upload and Link New Document option is the most preferred and used method to link files to a
form by the FLH tean.

Nj External Document: This option enables you to link files from an external location.

Linking a File to a FormT Masterworks Document Option
To link a file available in the Documents folders, perform the following steps:

1. Inthe ATTACHMENTSection, click Link Document .

PROJECT FUND LIST

[@ save&Exit [ Save&cContinue @) Cancel [# Workflow ~ ‘" Select Actions ~

ALLUUIL INUIIINET  « 10 10USDULY LU 1.O4U.CINY £ UU.US. |

Account Priority : CONO3-CONO04 v
Authorized Amount ($) : 0.00

Expended Amount ($) : 0.00

Probable Expenditure (S) : 0.00
Remaining Amount ($) : 0.00

Notes :

ATTACHMENTS

oL

0 s oot Joion [ [t [omssne [

No Attachments available

Link Document Upload Document

[ RNEWHHIRUNIOXx ROt 10? YHR2GWUq 0§ GaqRYU
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TheLink Document dialog box is displayed.

Link Document X

@ MasterWorks Document O Upload and Link New Document O External Document

Folder : Rn-FHWA-2607, RESTORATION OF NORTHERN RAILS

Clear Search

No Link available

[ RNDEWKIOR UL 10? YH2 G W UqO? RE G YNKO7 Y #

= KTlick Masterworks Document .

Link Document X

@ MasterWorks Documient O Upload and Link New Document O External Document

Folder : Rn-FHWA-2607, RESTORATION OF NORTHERN RAILS d

[ RNE@IDE RUNKO~¢t qll sYI t+0?2YHRz2GW00qOE§ GaqRYU

3. IntheFolder drop-down list, select the appropriate document folder where the files exist.
The list of files in that folder is displayed.

Link Document X

@ MasterWorks Document O Upload and Lin< New Document O External Document

Folder : Rn-FHWA-2607, RESTORATION OF NORTHERN RAILS

Clear Search
E s i Eoaftes et

Fund Management in FHWA.docx Document - FM Mike Ross 07-27-2023 3:17 AM

[ RNDEKIDIORT qoYnto? Yrz G 13 Uqt
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4. Perform any of the following steps, as applicable:
Nj From the list of files, select the appropriate files.

Nj To search for a file, in the box, enter any search criteria for the file, cliearch, and then select
the appropriate files.

Link Document X

@ MasterWorks Document l'_::l Upload and Link New Document l'_:) External Document

Folder : |SIT- CAHBP CR104{1) ET AL, 5IT - TRINITY COUNTY HBP BRIDGES ~ «

‘ ‘ Clear Search
e R T

Mo Link available

R

[ RNDEX DD RUNIOENC | A#E 08 GaqRYU

You can specify search criteria such as the extension of the file type, the date or time the file was
uploaded, the name or title of the file, or the username of the user who uploaded the
file. Optionally, to view all the files in the selected folder, cli& Clear Search.
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5.

Click OK.
The files are linked to the form and are displayed in ti «TTACHMENT Section.

PROJECT FUND LIST

[;] Save & Exit [_'6 Save & Continue ® Cancel m Workflow v £ Select Actions + ‘ ¥
a
Account Priority : CONO3-CON04 v
Authorized Amount (S) : 0.00
Expended Amount (S) 0.00
Probable Expenditure (S) : 0.00
Remaining Amount (S) : 0.00
Notes -
Y
ATTACHMENTS
Elm e Lo
RESTORATION OF
Fund Management in
NORTHERN Dorument - FM ~ Mike Ross 07-27-2023 3:25 AM 12.77K8

FHWA.docx

Upload Document

RAILS/Documents

4
[ RDEKIDWOR UL UT 10? YH2 G0 q

Note: TheUrl/Link column displays the path to the folder where the document is available. You can
click the folder path to open the folder.

6. In theTitle column, enter the titles for the linked files.

NMo®
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Linking a File to a FormT Upload and Link New Document Option

To upload a file to a folder in the Documents folder structure and link the file to the respective form,
perform the following steps:

Note: The Upload and Link New Document option is the most preferred and used method to link files to a
form by the FLH team.

1. Inthe ATTACHMENTSection, click Link Document .

PROJECT FUND LIST

[a Save & Exit B Save & Continue @ Cancel m Workflow v *&" Select Actions ~ + ¥
MLLuUuUnIL INUImmIuct - 12 10USDUL LU O8U NV /UL US| A

Account Priority : CONO3-CONO04 v

Authorized Amount ($) : 0.00

Expended Amount ($) : 0.00

Probable Expenditure ($) : 0.00

Remaining Amount ($) : 0.00

Notes : -

Y%

ATTACHMENTS

oL

I e ey e o e o e

No Attachments available

Link Document Upload Document

v
[ d
[ RNéx W@ RUNIOx RUt 10? YH2 0 WUqO8 GqRYU

4

TheLink Document dialog box is displayed.
Link Document X

@ MasterWorks Document O Upload and Link New Document O External Document

Folder : Rn-FHWA-2607, RESTORATION OF NORTHERN RAILS

Clear Search

No Link available

[ RNDeKIDIORUTL 10? YHe G WU qtO? R¢ 0 YNIO7 Y+
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= KClick Upload and Link New Document .
Link Document X

O MasterWorks Document @ Upload and Link New Document O External Document

Folder : Rn-FHWA-2607, RESTORATION OF NORTHERN RAILS v

[ RNDe %t RUNIOOGHaYeT toc UT tox RUE 10 Ws 0?2 YR2GWUqO§ GqRY |

3. IntheFolder drop-down list, select the appropriate folder to upload files.
4. Click OK.

A confirmation dialog box is displayed.
5. Click OK.

TheNEW DOCUMENTpage is displayed.

MNEW DOCUMENT

[a Save B EIf L @ Cancel

o5

Title : FHWA Restoratinn of Northem Bz

Mew Document Select files

Template Document : [_] (Usec as Template Decument for Mall Merge)

Workflow : MNaons b

[ RNDé RIS I0? YHRH2 G 1D UqOAE NI

6. To upload files, in theNew Document section, drag and drop the appropriate files.
On uploading and saving the files, the files are uploaded to the selected folder in the Folder drop
down list and linked to the respective form.

7. IntheTitle column, enter the titles for the linked files.

NNN



[ IJT 11 ¢ 0 Wc RNG 5 ¢ ! LU LU L L L L)L L LY LY UL LLD LD LU LU LU LU L LU L L L DUy LR 1) R i bR (3R LAY L LR L LD L

WT ¢RURY gl ¢ qRY U LU LL LU L L)L LL) LU L)L LLY LU LU L LY L 00 A0 0 e R W R RO
L L L L L L 0 L L L L L L e

Linking a File to a FormT External Document Option

To link a file to an external storage system, perform the following steps:
1. Inthe ATTACHMENTSection, click Link Document .

PROJECT FUND LIST

[a Save & Exit B Save & Continue @ Cancel [ Workflow v  *&" Select Actions ~ + 3
ALLUULIL INUIIVET . 12 10U4DUL Y/ LU 1.04V.CINLV /UV.US. | a

Account Priority : CONO03-CON04 v

Authorized Amount ($) : 0.00

Expended Amount ($) : 0.00

Probable Expenditure ($) : 0.00

Remaining Amount ($) : 0.00

Notes : &

Y%

ATTACHMENTS

oL

0 s [somne [ [omy i [

No Attachments available
v

Link Document Upload Document
>

[ RNDéex @t RUNIOXx RUt 10? YH2 G WUqO8§ GaqRYU

4

2. Click External Document .

Link Document X

O MasterWaorks Document (:) Upload and Link New Document @ Cxternal Document

Url/Link :  https://

Title :

[ RNeWIWHRUNIE+ ql Uctato? YH2GWUqO§ GqRY U

In the URL/Link box, enter the URL to the file in the external storage system.
In the Title box, enter the title for the linked file.
Click OK.

The file is linked to the form and is displayed in thaTTACHMENT Section.

akrw
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MIION KEGGR 6 RUNDLWE W[ RG W WY LWe Wi YI t§ Ys
Overview

You can upload files to the specific records of a form while performing a workflow action.
TheProject Fund List form is used for illustration purposes.

N HIn the list page of a form, select the appropriate record.
e’,;::-;'»lf;;; +we > SIT- TRINITY COUNTY HBP BRIDG... >» Fund Managerent > Project Fund List
A
PROJECTS PROJECT FUND LIST
Q 1ype e search X v A _FEil @ vView @ oeeie [ workilow » | '8 Select Actions + | [ Reporis « (8] MailMerge ~ @ More ~ 6
'f'l R —_—_——— = O 8  Project Fumi D Fund Source Name Fund Source Cade Account Number Accaunl Priorily Workflow Stalus
E P
PrL2 i conoz conoz 15A6060010401- 540.C... CONO2-CONOT Published
m S0 IRINIY COUN Y HBE BRILEES
O PFL1 CONDT CONDT 15B6060010401- 540.C... Published
& + Duoument.
= Document Search
= Project Report Callery
= Project Calendar
— rund Management

= Project Fund List ‘b |

= Project fund Irarsaction

[ RNe R RUNIEVIGUHRqO HqRYUt OE§GqRYU

2. Click Select Actions * ““***™ ~and then click the appropriate workflow action.

TheMasterworks dialog box is displayed.

MaiTEroris X
HotEs ¢ &
St Daps T Complets far Mewr Blage -Lij
ATTACHMINTS

7]

O | File view Status

BQ AT s vl alie

Liptoad Docurment

G TN

[ RN@#I®OW q Il 5 YI t 1 IO? RO YNIO7 Y+
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3.

In the ATTACHMENTSection, click Upload Document .
TheOpen dialog box is displayed.
@ Oper

<« » v N « FHWA > Publishe.. v C Search Published PDF P

Organize ~ New folder

- o 0

7 Home Name Date modified

(% A01 _Library_Management_PG_ditamap-10001-...

(%) a0t _Library_Management_PG_ditamap-10002-..  5/25/2023 5:23 PM

il Desktop @ m A01_Library_Management_PG_ditamap-10002-..,  5/25/2023 5:23 PM
i Documents # B A01_Library_ Management_PG_ditamap-10004-...  5/30/2023 11:04 AM
{ Downloads # (%) AO1_Library Management_PG_Draft 5/29/2023 10:06 PM
P8 Pictures @ ® Adding_an_Engineers_Estimate_Item_dita-1000...  6/21/2023 12:29 AM
€ Music S @ Adding_an_Engineers_Estimate_ltem_ditaAddin..  6/15/2023 1:.03 PM
£ Videos » —_—
File name: < | Allfiles
Open Cancel

[ RN@BIGUIK? RCTYNIO7T V#

4. To upload a single file, click the required file.
Optionally, to upload multiple files, press and holdCTRL, and then click the required files.

N NI
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5. Click Open.
€ Open X
&« > v A TH « FHWA > Publishe., W Search Published PDF 2
Organize =  Mew folder =- 0 @
™ Home MName : Date modified
A0 _Library_Management_PG_ditamap-10001-...  5/24/2023 3:08 PM
[-‘ﬂ AD1_Library_Management_PG_ditamap-10002-..  5/25/2023 5:23 PM
Bl Desktop * E-‘J AD1_Library_Management_PO_ditamap-10002-..  5/25/2023 523 PM
[ pocuments # AD1_Library Management_PG_ditamap-10004-.,  5/30/2023 11:04 AM
J4 Downloads # AD1_Library_Management_PG_Draft 5/29/2023 10:06 P
PN Pictures * Adding_an_Engineers_Estimate_ltern_dita-1000...  6/21/2023 12:29 AM
ﬁ Music FY Adding_an_Engineers_Estimate_ltemn_ditadddin..  6/15/2023 1:03 PM
0 videos +» —_—
File name: v All files =

Open Cancel

[ RN@ 60K UN 10§ G U8 Gq RY U

NSWWUeauWYnWaoé W3 dIWRY WE e

qYGc¢cqRAcOMO! We GT ¢qIT W

> KDptionally, in the Title column, enter the title for the attached file.

MasterWorks
Wetes @ Approved
Sat Days To Camplete for Hext Stage 3 IR
ATTACHMENTS

Document Name | Tithe

[ RDEDEEDGT ¢ qRUNIONR QG IIION Y1 1006 100 qa¢ H6 13T O] R 1
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7

Click OK.
You can access the attached file from th&Vorkflow Status and History dialog box.
For more information, refer toSection 4.2.2. Viewing the Workflow History

MIONKFOROIL + RUNDWE UT w2 Ys Uavel RONDW qac¢ H®#GWT W[ R

You can access files that are attached to forms and workflows.
TheProject Fund List form is used for illustration purposes.

Nj To access files attached to a form (from the list page):
1. Inthe navigation pane, click the required form.
The form list page is displayed.

PROJECTS PROJECT FUND LIST
Q. Type to Search x| v A .ﬁ New R’T Warkflew - [;] Reparts [“J Excel Export « @ Mars -
II'} 0 B ProjectFund D Fund Source Name Fund Source Code Fund Source Type Fund Description
SIT - CA ERFO ¥5 LSPOR 2023-1(1) = -
T T T T T
m_ @ o @ @ @
O PFL-4 CONO4 CONOS CON CLINGO101: ERFO
TE|E| =71 51T - CA CRFO FS L3PDR 2023-1(1)
- O PFL-3 COND3 COND3 CON Option X
@. + Decumerts
O PFL-2 CONDZ CONDZ CON CLINGO101: ERFO
= Decument Search
D PFL-1 COMO1 COND1 CON CLINQO101: Mon-ERFO

® Froject Repert Gallery
® Froject Calendar

= Fund Management

= Project Fund List

m Project Fund Transaction
= Funding Rules

[ RNEEAIGA | YTUHqIO[ 2 UT tOx Rt qtOA¢ NI
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2. Click More, and then click Attachments .
PROJECT FUND LIST

.ﬁ New &]‘ Workflow - - Reports [‘jt Excel Export ~ @ More «

D E] Project Fund ID Fund Source Name Fund So urce Type
=g Customize List

£) Attachments

O o epr4 canog COND4 B! audit Log

O PFL-3 COND3 COND3 Ty
O PFL-2 CaND2 COND2 CON
O PFL-1 COND1 COND1 CON

[ RNEERAGDt RUNIO aqaqcr6G1WIUqt 8§ GaqRYU

The attachments of all the records are listed.

PROJECT FUND LIST DOCUMENTS

O Back @ More ¥

MM/dd/ £S5 @ .

D PFL-2 / CONO2 Project_Fund_List_Att 1 Angela PDF 7574.29 KB 12/14/2023 6:32 AM
achments_FHWA

[ RNEIMEGR Rt qlOY N0 qaqc #6601 Uqt

Optionally, to view files attached to a record, select the appropriate record and then click
Attachments .

PROJECT FUND LIST

_0' Edit @ View @' Delete L%T Workflow ~ Ig] Reports ¥ [g.ﬂ Mail Merge ~ @ More ~

[____] g Project Fund ID Fund Source Name Fund Source Code Fund Sq Description
2) Attachments

] T:!; Audit Log

PFL-2 : cono2 CONO2 CoN

D PFL-1 CONO1 CONO1 CON TS90

[ RNEIGE RIs RUNIO[ RGO qac¢ #E T OqYoe OAIRYI T
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Nj To access and download files attached to a record (from the details page):

1. In the navigation pane, click the appropriate form.
The form list page is displayed.

PROJECT FUND LIST

PROJECTS

Q Type to Search K WA

t'] SIT- CAERFO F5 LSFUR 2023-1(1]
General
T 7 SIT- Ca CRFO FS LSPDR 2023-101)
@. + Decuments
= Docament Search
B Project Report Gallery
= Project Calendar

= Fund Managerment

= Project Fund List

= Project Fund Transaction

= Funding Rules

£ New B workflow ~

D g Project Fund ID

PFL4

PFL-3

PFL-Z

Ooaogono

PFL-1

COND4
COND3
COMNDZ

COND1

[El Reports ~

Fund Source Name

Bit Excel Export ~

COMO4

COMOD3

CONDZ

COND1

© wmore ~

Fund Source Code

Fund Source Type Fund Descriptian
CON CLINGO101: ERFO
CON Option X

CON CLINOD101: ERFO
CON CLINGO101: Nen-ERFO

[ RNEDMIEA | YTUHqIO[ 2 UT tOx Rt qtOA¢ NI

2. Inthe list page, select the appropriate record, and then clickiew.
The form details page is displayed.

PROJECT FUND LIST

Edit |® View | TIT Delete

g
[J 9 ProjectFundID

U PrL4

# wWorkflow ~

Fund Source Name

:  CcoNo4

Fund Source Code

"%’ Select Actions ~

CONO04
[ RNEIxIGDt RUNIOE RIS 0§ GqRYU

NNY

L‘;‘] Reports ~ [g’l Mail Merge ~ @ More ~

Fund Source Type Fund Description

CON
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O Kin the ATTACHMENTSection, select the appropriate files, and then click*..

PROJECT FUND LIST

@ Cancel

_J Edit

Account Priority

Authorized Amount ($) :

Expended Amount ($) :

Probable Expenditure ($) :
Remaining Amount ($) :

Notes :

ATTACHMENTS

m Workflow ~

: CONO03-CONO04

0.00

0.00

0.00

b

\J

4+ ¥

A

B e e

2 © Ready

O @ Rready

4

PFL with data.jpg

Mike Ross

NA

Mike Ross

07-27-2023 4:31 AM

07-27-2023 4:30 AM

12.77KB

92.13KB

v
>

[ RDEDHMIKDA | YTUHQHO[ 2 UT IOx Rt qtOA¢ DIJIORUKOE RIJ5 1O~ YT 1J

Nj To access and download files attached to a workflow:
N HKIn the navigation pane, click the appropriate form.
The form list page is displayed.

PRODJECTS
Q, Typeto Search X W oA
LT siocaeweo ssLspoR20zs (] -

General

Dmﬂ B 51T - CA LRFO FS LSPDR 2023-1(1)
@. + Decumerts

® Documert Search

8 Froject Report Gallery

= Froject Calendar

= Fund Management

= Project Fund List

B Project Fund Transaction

= Funding Rules

PROJECT FUND LIST

41 New Bl workrlow ~

O e

OO0ooOoao

Praject Fund 1D

PFL4

PFL-3

PFL-Z

PFL-1

Fund Source Name
CONO4
COND3
CONDZ

CONO1

[E repores ~ [ Exesl Export ~

) more ~

Fund Source Code

COMo4
COND3
COND2

COMNO1

Fund Source Type

<ON

CON

CON

Fund Description
CLINQO101: ERFO
Opticn X

CLINOD101: ERFO

CLINDO101: Non-ERFO

[ RNEDIOY TR 2 UT 1ox Rt qtOA¢ NI

2. Inthe list page, select the appropriate record.

NNO®
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3. In the WORKFLOWgroup, click History .
The Workflow Status & History dialog box is displayed.

[ RNDEDMBED| t ] YsIOEqc qat IO HOc R qVYIl | IO?P RECGYNHO7 Y+






































































































